PERSONAL LETTERHEAD

NCAP TO STATE CAP
[Full Name]

[State] CAP
Dear fellow CAP member:
I am the regional volunteer member of the Small Business National Compliance Advisory Panel (NCAP), which serves in an advisory capacity to the network of Small Business Ombudsmen/ Small Business Assistance Programs (SBOs/SBAPs) throughout the US and its territories.  The NCAP is in the process of kicking off a national campaign to support the transition of all state SBOs/SBAPs from providing assistance on only air issues to providing assistance on all environmental areas.
As you well know, small businesses require assistance with environmental regulations in all media (air/water/waste) and they need one location where they can get it.  To enhance the SBO’s/SBAP’s ability to provide services to small businesses nationwide, we are supporting an exciting initiative to transition all state SBOs/SBAPs from providing assistance only on air issues to providing assistance on all environmental areas. Having been appointed by your state’s [Governor/state House/state Senate], you are in a unique position to help make this a reality, as well as to increase small businesses’ awareness of the Program.  More specifically we seek from you:
· Lobbying  -  As an appointed representative of small businesses in your state you are uniquely positioned to tell state officials how they can improve the business climate in their state.  We need you to speak out and use your position to get small businesses what they need.
· Networking  -  Since you represent small businesses, you are aware and probably part of several groups which small business owners use to communicate to each other.  Take advantage of these networks and help us build grassroots support for the program transition.
The attached brochure provides some brief, key information on both the Program and the expansion initiative, and further support in the form of letter templates and outreach scripts will be made available to you in the near future. I will be contacting you again to seek your support; however, until then, please feel free to contact me if you have questions or want additional information.

I look forward to working with you to lighten the burden for small businesses while protecting the environment.

Sincerely

NAME

Member, NCAP

Representing Region (X) – (List all states represented)

(ATTACH BROCHURE)
